Marriott Denver City Center
Inbound/Outbound Shipping Form

Inbound Shipments:
Group Name _____________________________________________________________
Guest Name______________________________________________________________
Event Manager ___________________________________________________________

Send packages to:   Denver Marriott City Center


        Guest/Event Manager Name



        1701 California St



        Denver, CO  80202



        1 of ________

Outbound Shipments:

Date:
____________
Number of packages:
_________


From:
_______________________
Phone Number:
________________________

To:
_______________________
Phone Number:
________________________

Address:
_______________________
City/State/Zip:
________________________

Circle one:
FedEx

UPS
Note:  FedEx does not deliver to PO Boxes.
Circle one:
Overnight
2nd Day
Ground
Saturday Delivery

Description of  Contents: 









*It is illegal to ship alcohol, beer, wine or marijuana in the state of Colorado! *
· Inbound packages stored for 48 hours and longer incur a one time charge of $10.00 per package

· Inbound pallets stored for 48 hours and longer incur a one time charge of $200.00 per pallet

· Inbound crates & display cases stored for 48 hours and longer incur a one time charge of $50.00 per crate or case.
· Outbound handling fees for all outgoing items (package, crate, pallet, etc.) are waived if guest uses their own FedEx or UPS account number and return shipping labels.  Outbound fees will be incurred if the Hotel’s account number is used.  
Method of Payment
Bill to guest room:  __________
Bill to Group Master:  __________

Bill to FedEx or UPS account number:  _______________

Credit cards cannot be used as payment for shipping.  Please do not write credit card information on this form.
Guest signature:  _____________________
Printed Name:  ______________________
